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Wider Opening Actions – Lakeside Specific 
 

From Monday 8th March 2021, schools will be fully open to all Year groups. We shall replicate 
what school has implemented during the Autumn term 2020 in that classes will remain in 
‘Bubbles’.  
 
‘Bubbles’ 
 
To ensure that we can adhere to the guidance and attempt to control the transmission of any 
potential infection, we shall be continuing to operate a ‘Bubble’ system across the school. Each 
Year group will be grouped into different bubbles. The bubble will consistent of at least: 

● pupils 
● 1 Teacher or Higher Level Teaching assistant (HLTA) 
● 1 Teaching Assistant (TA) or HLTA 

 
The children will only interact with the members in their bubble and will not come into contact 
with any other pupils in school. The pupils will be grouped as follows: 
 

Bubbles Year Group Class Location Staff 

Cygnets Nursery  See Appendix A Miss Collins, Mrs Purshouse, Mrs 

Kennedy (Mornings), Mrs Meads 

(afternoons). 

Ducklings  Reception See Appendix A Mrs Yardley, Mrs Vale 

Owls  Year 1 See Appendix A Miss Jones, Mrs Wileman, Miss 

Edwards  

Hedgehogs  Year 2 See Appendix A Mrs Davies, Miss Morgan, 

Dragonflies Year 3 See Appendix A Miss Smith, Mr Scott 

Foxes  Year 4 See Appendix A Mrs Murdoch/Mrs Youd, Mrs 

Downes, Mrs Meads 

Badgers  Year 5 See Appendix A Mrs Charles 

Swans Year 6 See Appendix A Mr Swift, Mrs Darlaston  

 
 
Additional staff not allocated in the table above remain outside of the bubbles and contact with 
children within bubbles will be at a minimum. The bubbles will be arranged so that they do not 
interact with each other.  
 
Miss Doxford (FSW) will work between all the sites on a timetabled rota but will be in regular 
contact with the safeguarding team via video call/telephone. 
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Wider Staff Teams 

Cleaning Team 

Staff Location/Base 

Mr Barker Mobile/Main Office 

 
While classrooms are empty, Mr Probert and Mr Barker will clean down key areas in the 
classroom.  
 
Mrs Davies will take on the role as SENCO. Parents will be able to contact her via message into 
the main school office telephone number (01872 213990) office email: 
office@lakeside.staffs.sch.uk as a face to face at the end of the day will no longer be possible. 
 

Office Team 

Staff Location/Base 

Mrs Barker Office 

Mrs Male Office 

 
Due to the size of the school office, Mrs Barker and Mrs Male cannot maintain a 2m distance. 
As a result, a partition has been created to allow them to work together in the office. 
Additionally, both members of staff will need to wear a face covering while working in the 
office and the room will be well ventilated. Windows and internal doors will remain open 
throughout the day to ensure air can be circulated. 
 

Lunchtime Supervisor Team (until Easter Holidays) 

Staff Location/Base 

Nursery Staff (rota) Nursery - Cygnets 

Mrs Vale  Reception - Ducklings 

Year 1 staff Year 1 - Owls  

Mrs Hoye Year 2 - Hedgehogs  

Mrs Baker Year 3 – Dragonflies 

Mr Probert Year 4 - Foxes  

Mrs Brittle Year 5 - Badgers  

mailto:office@lakeside.staffs.sch.uk
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Mrs Weston Year 6 - Swans 

 
 
Start of the day Procedure (Mon – Fri) 
 
To try and accommodate children entering the school safely, we will be staggering the start of 
the day. Pupil’s start times will be as follows: 
 
8:30am 

● Nursery/Reception children  
 
8:40am 

● Year 1/Year 2 children  
 
8:50am 

● Year 3/Year 4 children 
 

9:00am 
● Year 5/Year 6 children 

 
Below is a list of instructions we are asking families to follow in order to safely get the children 
into school: 
 

● We shall be operating a one way system on to and out of the school premises.  All pupils 
will need to come to school via the Main school Gate (staff car park).  

● We are then asking that families use the path closest to the school field and walk up the 
drive to drop their children off.  

● We ask that when parents enter the school site, they now wear a face covering to 
protect all while on the premises. 

● We also ask that only one adult comes to drop/collect their child to/from school in an 
attempt to once again limit the amount of contacts on site. 

● Once at the top of the drive, parents/carers and pupils will be greeted at the Red Gates 
by Mr Probert. Children will then leave their parents/carers at the gate and enter school 
grounds. From here, they will walk round the outside of the school and enter school 
through their own external class door. This will be the case for all pupils except for 
Nursery and Reception which is explained in the points below. 

 
● NURSERY PARENTS: Nursery parents will be allowed to take their children round to the 

Nursery entrance. We ask that Nursery Parents still enter school via the Red Gates at 
the top of the drive and walk round to the nursery entrance to drop children off. Once 
they have dropped their children off, parents will then need to leave the school site 
before 8:40am by walking back round to the red gates they entered through. 
 

● RECEPTION PARENTS: Reception parents will drop their children off at the Reception 
Green gates again located at the top of the main drive.   

● 2 metre distancing will be marked on the path up to the school to aid social distancing. 
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● Once parents/carers have dropped their children off at school, we ask that they leave 
the school premises by walking back down the drive towards the main gate on the 
opposite side to the path (next to where the staff have parked their cars). We also ask 
that parents do not linger on the school premises.  

● At the end of the day, the school car park will be open to allow staff who need to leave 
site. Vehicles exiting the site will be marshalled by a member of staff to allow all 
stakeholders on site to remain safe. Teachers will remain on site until at least 3:30pm. 

● All other gates on to the school premises will remain closed and will not be in use.  
● In order to get the pupils in to school in an orderly fashion, we would appreciate that 

parents/carers help by arriving promptly at school at their allocated time. If there is a 
need to line up, we have marked out two metre spots in line with social distancing 
guidelines for parents/carers to safely wait to enter school. Again, we emphasise that 
only one adult attend school when collecting and dropping off their children to again 
limit the amount of potential contacts. 

● We also appreciate that parents/carers may have more than one child attending school 
in different age groups. If this is the case, we are asking that you bring older children at 
the same time as the youngest child is expected in school. For example: 

o A parent/carer has children that are in Reception and Year 5. Please bring both 
children at 8:30am. From here they will move to their individual bubbles. 
 

● Pupils are still expected to wear school uniform 
 

 
End of the Day Times  
 
To try and accommodate children exiting the school safely, we will be staggering the end of the 
day collection times. Pupils end of the day times will be as follows: 
 

Time Bubbles Year Group 

2:30pm Ducklings  Reception 

2:40pm Owls  Year 1 

2:50pm Hedgehogs  Year 2 

3:00pm Cygnets Nursery  

3:10pm Dragonflies Year 3 

3:20pm Foxes  Year 4 

3:30pm Badgers  Year 5 

3:40pm Swans Year 6 
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End of Day Procedures 
 
Below is a list of instructions we are asking families to follow in order to safely get the children 
out of school: 
 

● At the end of the day, children will leave school via their own external door. Their class 
teacher and TA will walk them round to the red gates (where they entered school in the 
morning).  

● Each bubble will come to this area at their allotted time where they will be released to 
their parent/carer one by one. 

● We are asking that parents/carers follow the same one way guidelines explained above 
when dropping the children at school. Parents are to use the path closest to the field 
when coming to school to collect their children. 

● Once they have collected their child/ren, we again ask that parents/carers leave the 
school premises promptly by walking back down the drive towards the main gate on the 
opposite side to the path (next to where the staff have parked their cars). 

● Mr Probert will again be on the Red Gate to help dismiss the children and again we ask 
that you follow the social distancing measures that will be put in place and detailed 
above. 

● We have allocated a 10minute window (see above) to allow parents/carers to collect 
their children from school. In order to get the pupils dismissed in an orderly fashion, we 
would appreciate that parents/carers help by arriving promptly at school at their 
allocated time. If there is a need to line up, we have marked out two metre spots in line 
with social distancing guidelines for parents/carers to safely wait to enter school.  

● We shall endeavour to release siblings at the same time. Again the oldest pupil will go 
home at the same time as the youngest pupil for example: 

o A parent/carer has children that are in Reception (Ducklings) and Year 5 
(Badgers). This means the Year 5 pupil will go home at 2:30pm. 

o This will be the case for all pupils except for those families that have children 
in Nursery and Reception, Year 1 and Year 2. In this instance, to ensure 
Nursery children complete their allocated time, older siblings in Reception, 
Year 1 and Year 2 will go home at 3:00pm when Nursery are released.  

 
 
End of Morning Session Procedures for Nursery 
 

● The morning session for Nursery will end at 11:30am and children going home will be 
escorted round to the Red Gates (top of the drive) by a member of staff.  

● We ask that parents arrive at 11:30am and the children will be released to their 
parent/carer one by one. 

● We are asking that parents/carers follow the same one way guidelines explained above 
when dropping the children at school. Parents are to use the path closest to the field 
when coming to school to collect their children. 

● Once they have collected their child/ren, we again ask that parents/carers leave the 
school premises promptly by walking back down the drive towards the main gate on the 
opposite side to the path (next to where the staff have parked their cars). 
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● A member of staff will again be on the Red Gate to help dismiss the children and again 
we ask that you follow the social distancing measures that will be put in place and 
detailed above. 
 

 
Communication 
 
Communication between home and school during any time is crucial. At Lakeside we run an 
‘Open Door Policy’ and invite parents to interact with all staff. Unfortunately, this will not be 
the case when we open more widely. Although Mr Probert and staff will be on the gate at the 
end of the day, they will not be available to discuss issues as they would have done in the past. 
That said we still want to remain as accessible as possible to parents. If you wish to contact a 
teacher direct, please continue to use the school contact details: 

 
Tel: 01827 213990 
Email: office@lakeside.staffs.sch.uk 

 
All staff will be happy to discuss matters further and will reply promptly to any issues or 
questions you may have. 
 
If you need to speak to anyone in the school office, we are still allowing only one person into 
the Reception entrance area at any one time. Mrs Barker and Mrs Male will communicate 
through the hatch but we ask that you observe the 2m boxed area in front of the hatch when 
speaking to the office staff. This is again to comply with social distancing guidance.  
 
The class email address that have been in operation during the most recent lockdown will not 
be in use from Monday 8th March 2021. All communication will need to take place through the 
office detailed above. Class emails will only be monitored during National Lockdowns or Bubble 
Closures. 
 
 
Observing Good Hygiene Practice 
 
One of our measures to safeguard the pupils is to ensure frequent hand cleaning as well as 
observe good hygiene practices. This will mean the children will have to wash their hands at 
different points throughout the day. This will include: 

● On entry into school in the morning, 
● Before break times 
● After break times, 
● Before lunch times, 
● After lunch times, 
● Before leaving school at the end of the day, 
● After each time they go to the toilet, 
● Any time staff deem it appropriate. 
● Posters will be displayed in the classroom at each sink modelling the steps to wash their 

hands correctly. 
 

mailto:office@lakeside.staffs.sch.uk
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During the school day, children will be constantly reminded of the need to observe good 
respiratory hygiene (coughing into their elbow). If they cough/sneeze into their hands they will 
be asked to wash their hands immediately after. Boxes of tissues will also be readily available in 
each of the classrooms. 
 
Additionally, periodically throughout the day, the staff cleaning team (see above) will be 
responsible for cleaning down work stations, door handles, toilets and any other necessary 
surfaces. 
 
School will be thoroughly cleaned before the start of each school day. 
 
 
Lunch time and Break times 
 
Like the start and end of the day, to ensure bubbles do not interact with each other, these will 
be staggered. We are fortunate at Lakeside to have two playgrounds as well as a sizeable 
school field. These will be utilised to make sure that pupils can access outside learning. 
 
Break times will work as follows: 
 
● TAs to take children out at break time with a walkie-talkie.  

● Children will be able to have a snack at break time but this will need to be provided from 

home. Children will follow good hygiene practices before eating their snack on the 

playground. 

● The cleaning team enter the classroom once it is clear of pupils and staff to wipe down 

tables, work surfaces, doors and handles.  

● TAs to take their personal break time either before or after the children’s break duty. Staff 

breaks to be taken in the hall as the staff room will no longer be in use. The staff room will 

be used for making and collecting refreshment. Only one member of staff (different 

bubbles) or staff from the same bubble will be able to enter the staff room at any one time. 

 

Bubble Year Group Time Where 

Ducklings  Reception During morning (flexi) Reception outdoor area 

Owls  Year 1 10:20 – 10:35 KS1 playground 

Hedgehogs  Year 2 10:45 – 11:00 KS1 playground 

Dragonflies Year 3 10:45 – 11:00 KS2 playground B* 

Foxes  Year 4 10:45 – 11:00 KS2 playground A* 

Badgers  Year 5 11:05 – 11:20 KS2 playground A* 

Swans Year 6 11:05 – 11:20 KS1 playground B* 
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*KS2 playground A – closest to the trim trail  *KS2 playground B – closest to the field  

Lunch times will work as follows: 
● Lunchtime for each bubble will last for 60 minutes. 
● Times will be staggered. 
● Children will eat their lunch in the classrooms. 
● A warm grab bag will be provided – this option from the school kitchen will be available for 

all Reception and KS1 children that wish to have one under the Universal Free School Meal 
(UFSM) scheme. 

● Children in school who qualify as Free School Meal pupils will also be able to access a lunch 
from the school kitchen. In addition, these meals can be purchased from the kitchen as you 
would normally purchase a school dinner. 

● If you wish to provide your child with a lunch box from home, please feel free to do so. 
● Children who want a meal from the school kitchen will choose which option they want 

during morning registration. These will then be made by Louise (School cook) and these will 
be collected by the Bubble’s TA/Teacher from the kitchen before lunchtime, along with any 
required plates and cutlery. These will be returned at the end of the lunch period by 
supervisors for Louise to wash.  

● Playground time will be timetabled (see below): 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

9 
 

 
Class Lunch Supervisor Timings 

Nursery Nursery Staff 11:30 – 12:30 

Lunch in the classroom 

Reception 

(Cygnets)  

Mrs Vale  11:45 – 12:45 

Lunch in the classroom/Reception outdoor area 

Year One 

(Owls) 

Year 1 Staff 

 

11:40 – 12:10 12:10 – 12:40 

 

Lunch in classroom KS1 playground 

Year Two 

(Hedgehogs) 

Mrs Hoye  12:10 – 12:40 12:40 – 1:10 

 

Lunch in classroom KS1 playground 

Year Three 

(Dragonflies) 

Mrs Baker 12:10 – 12:40 12:40 – 1:10 

 

Lunch in classroom KS2 playground B* 

Year Four 

(Foxes) 

Mr Probert 

 

12:10 – 12:40 12:40 – 1:10 

 

Lunch in classroom KS2 playground A* 

Year Five 

(Badgers) 

Mrs Brittle 12:40 – 1:10 

 

1:10 – 1:40 

Lunch in classroom KS2 playground A* 

Year Six 

(Swans) 

Mrs Weston 12:40 – 1:10 

 

1:10 – 1:40 

Lunch in classroom KS2 playground B* 

*KS2 playground A – closest to the trim trail *KS2 playground B – closest to the field  

● Lunchtime supervision will be facilitated by Lunchtime Supervisors. They will cover the 
full 60 minute session.  

● Before entering the classroom, Lunchtime Supervisors to wear the necessary PPE and use 
the class walkie-talkie. Once the 60 minute lunch period is over, supervisors to leave the 
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classroom, remove any PPE and dispose of waste in the classroom or outside bins. Walkie-
Talkie will be used to communicate between supervisors and the school Senior Leadership 
Team.   

● Staff Lunch breaks will be taken in the hall. At all times, staff should observe 2m social 
distancing guidelines are met. When in communal areas, staff are required to wear face 
coverings. 

● Each bubble will have a set of equipment that they can use outside for their 30 minute 
break. 

● DV to take lunch break after lunchtime supervisor duty has finished. 
 
 
FSM 
 
● As schools open more widely and kitchens reopen, Reception children and all of KS1 

children will qualify for Universal Free School Meals; school will provide these children with 
a lunch. 

● If a child does not qualify for Free School Meals or are NOT in Reception, Year 1 or Year 2 
they need to bring a packed lunch to school. 

● Alternatively, parents can purchase a warm grab bag from the kitchen which can be paid for 
as parents would have usually paid for a school dinner. 

● Children who have qualified for FSM vouchers through Edenred during ‘lockdown’ will no 
longer receive these vouchers as the scheme will end at the end on Friday 5th March 2021. 
Lunch will be provided in school for their children. 

● If you believe that you qualify for the Free School Meal entitlement, please follow this 
link: 
 

https://www.staffordshire.gov.uk/Education/Educational-awards-
benefits/FreeSchoolMeals/Apply-online.aspx 

 
which will tell you if you are eligible to claim. I urge families to do this as it provides 
finances that the school can use to support your child’s education. 

 
 
Classroom layout 
 
Government guidelines still state that ‘…maintaining consistent groups remains important but 
given the decrease in prevalence of coronavirus (COVID-19) and the resumption of the full 
range of curriculum subjects, schools may need to change the emphasis on the bubbles within 
their systems of controls and increase the size of these groups’. With this in mind, it means 
that we are able to ensure that all pupils can return to school in full class sizes.  

In order to facilitate the pupils in the classroom, we shall follow the guidance when it states 
‘Schools should make small adaptations to the classroom… …That should include seating 
pupils side by side and facing forwards rather than face to face or side on. It might also 
include moving unnecessary furniture out of the classroom to make more space’. Staff have 
been creative in organising their classrooms to ensure this is the case for the majority of 
children who will experience more formalised styles of teaching and learning.  

https://www.staffordshire.gov.uk/Education/Educational-awards-benefits/FreeSchoolMeals/Apply-online.aspx
https://www.staffordshire.gov.uk/Education/Educational-awards-benefits/FreeSchoolMeals/Apply-online.aspx
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However, we do accept that a formal style of learning will not be feasible for the youngest of 
children (Nursery and Reception) and ‘recognise that younger children will not be able to 
maintain distancing, and it is acceptable for them not to distance in their group’. Although 
this is the case, it will be important that while distancing may not be possible in the bubble, to 
minimise the amount of interaction across the school, the bubbles will not come into direct 
contact with each other. 
 
We have paid particular attention to ensuring that when moving around school, bubbles will 
not interact with each other. To ensure this, we have created specific ‘Bubble Routes’ and 
staggered start and end times when pupils need to move around the school site.  
 
Like in September, cloakrooms will be in use for children to hang their coats and bags. 
Stationary and resources while shared in the bubble, will be limited to just that class. 
 
The classrooms will continue to be well ventilated and all windows will be open throughout the 
day. This may mean that your child can become cold while in the classroom. Please feel free to 
dress your child in adequate ‘base layers’ in order for them to keep warm while this system of 
control and mitigating factor is in place. 
 
 
Toilets 
 
Toilets and cloakroom areas are located inside the classrooms. When pupils need the toilet, 
they will be allowed to go one at a time. This will be to control the distancing. As an additional 
measure, pupils will be escorted by staff members within their bubble to the toilet. They will 
wait outside the toilet to ensure children observe distancing and good hand hygiene when they 
come out of using the toilet. Toilets will be cleaned down periodically through the day to 
maintain good hygiene. 
 
In September 2020, the Year 5 classroom was moved to where the ICT suite used to be 
situated. While this room is more conducive to good education, it does not have its own toilet 
and hand washing facility. To combat this, hand sanitiser stations (60% alcohol content) will 
continue to be used in the Year 5 classroom that will be accessible for pupils and staff working 
in this classroom. Additionally, pupils will continue to use the toilet located next to the staff 
room as their toilet facility. As one of the control measures for staff is such that only one 
member of staff uses the toilet at any one time, staff will now use the toilet located next to the 
‘Rainbow Room’ as their rest room. If staff need to use an additional toilet, they can access the 
disabled toilet located in the mobile classroom as long as it is not being used for isolation 
purposes. 
 
 
First Aid/Intimate Care 
 
● Each bubble will have access to a member of staff who is first aid trained.  
● Each bubble will have access to a classroom first aid kit. 
● PPE will be provided to all staff when administering first aid. This will be housed in each 

individual classroom. Once used the PPE must be disposed of in a bin/container. 
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● PPE will be provided when delivering intimate care. This will be housed in each individual 
classroom. Once used the PPE must be disposed of in a bin/container. 

 
 
COVID-19 Symptoms 
 
● Staff and Pupils should NOT come into school and will be sent home from school if they 

have symptoms: 
o A new, continuous cough 
o A high temperature (above 37.8 degrees)  
o Has a loss of or a change in their normal sense of taste or smell (anosmia) 

 
● If a child becomes symptomatic at home, please inform the school immediately and 

ensure the child as well as the household begin isolating. The child MUST get a PCR test 
and will not be allowed to return to school until a negative result is returned, or their 
isolation period has ended. 
 

● If a child becomes symptomatic while in school, they will be removed and isolated in the 
mobile. If a pupil needs to access the toilet while being symptomatic, they can do so while 
in the mobile. That toilet will then need to be cleaned once the pupil has left the school 
site.  

● Once the child has been isolated, the bubble will be removed from the classroom where the 
room shall be thoroughly cleaned. Cleaning staff will wear PPE before entering the room to 
clean down. 

● The child’s parents will be called and the child will go home and must begin to self-isolate. 
Parents will also need to book a test https://www.gov.uk/guidance/coronavirus-covid-19-
getting-tested 

● All children can be tested; including children under 5, but children aged 11 and under will 
need to be helped by their parents and carers if using the home testing kit. 

● Anyone who is displaying symptoms of COVID-19 should get a test. Tests can be booked 
online through the NHS (https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-
tracing/), or ordered by telephone via NHS 119 for those without access to the internet. 

● We will ask parents and staff to inform us immediately of the results of a test: 

o if someone tests negative, if they feel well and no longer have symptoms similar to 
coronavirus (COVID-19), they can stop isolating. They could still have another virus, 
such as a cold or flu – in which case it is still best to avoid contact with other people 
until they are better. Other members of their household can stop self-isolating. 

o if someone tests positive, they should follow the ‘stay at home: guidance for 
households with possible or confirmed coronavirus (COVID-19) infection’ and must 
continue to self-isolate for at least 10 days from the day after the onset of their 
symptoms and then return to school only if they no longer have a high temperature. 
This is because a cough or anosmia can last for several weeks once the infection has 
gone. The 10-day period starts from the day when they first became ill. If they still 
have a high temperature, they should keep self-isolating until their temperature 
returns to normal. Other members of their household should continue isolating for 
the full 10 days. 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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● School will contact the DfE Helpline as well as Staffordshire Local Outbreak Control if a 
positive test is confirmed: 

DfE Tel: 0800 046 8687 (option 1) 

Staffordshire (LA) Local Outbreak Control: 
C19LocalOutbreakControl@staffordshire.gov.uk  

or/and 

C19LOC.education@staffordshire.gov.uk 

 

Staffordshire LA Local Outbreak team: 01785 854004  

 

West Midlands North HPT 

Public Health England 
Stonefield House  
St Georges Hospital  
Corporation Street 
Stafford 
ST16 3SR  

Telephone 0344 225 3560 (option 2)   Out of hours advice 01384 679 031  

● Based on the advice from the health protection team, we will send home those people who 
have been in close contact with the person who has tested positive, advising them to self-
isolate for 10 days since they were last in close contact with that person when they were 
infectious. Close contact means: 

o direct close contacts - face to face contact with an infected individual for any length of 
time, within 1 metre, including being coughed on, a face to face conversation, or 
unprotected physical contact (skin-to-skin) 

o proximity contacts - extended close contact (within 1 to 2 metres for more than 15 
minutes) with an infected individual 

o travelling in a small vehicle, like a car, with an infected person 

● The health protection team will provide definitive advice on who must be sent home. To 
support them in doing so, the guidance recommends schools keep a record of pupils and 
staff in each group, and any close contact that takes places between children and staff in 
different groups.  

● Household members of those who are sent home or of bubble closures do not need to 
isolate themselves unless the child, young person or staff member who is isolating 
subsequently develops symptoms. If someone in a class or group that has been asked to 
isolate develops symptoms themselves within their 10-day isolation period, they should 

mailto:C19LocalOutbreakControl@staffordshire.gov.uk
mailto:C19LOC.education@staffordshire.gov.uk
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follow ‘stay at home: guidance for households with possible or confirmed coronavirus 
(COVID-19) infection’. They should get a test, and: 

o if the test delivers a negative result, they must remain in isolation for the remainder of 
the 10-day isolation period. This is because they could still develop the coronavirus 
(COVID-19) within the remaining days. 

o if the test result is positive, they should inform their setting immediately, and must 
isolate for at least 10 days from the onset of their symptoms (which could mean the 
self-isolation ends before or after the original 10-day isolation period). Their household 
should self-isolate for at least 10 days from when the symptomatic person first had 
symptoms, following ‘stay at home: guidance for households with possible or confirmed 
coronavirus (COVID-19) infection’  

No one with the above symptoms should attend Lakeside for any reason. If you experience 
these symptoms you are advised to stay at home, inform the school immediately and book a 

test. 

If a positive result is returned and a bubble needs to be closed, it will remain closed for the 
full 10 day isolation period. Staff and children will not be allowed to come to school within 

this period. 

● If schools have two or more confirmed cases within 10 days, or an overall rise in sickness 
absence where coronavirus (COVID-19) is suspected, we may have an outbreak, and must 
work with our local health protection team who will be able to advise if additional action is 
required. 

LFT (Lateral Flow Testing) 

Since January, school staff have been given the opportunity to complete twice weekly Lateral 
Flow Device testing. These tests are administered at home and give results in 30minutes of 
taking the test. These test are used to identify potential asymptomatic carriers of COVID-19. If a 
positive result is returned, those staff members as well as any close contacts, must then begin 
isolating in order to halt the potential transmission of the virus further. This will be 
communicated to parents via the school COVID-19 email address:  

covidereport@lakeside.staffs.sch.uk 

From Monday 1st March 2021, Lateral Flow Tests are being offered to the wider community. 
Households with primary school, secondary school and college age children, including childcare 
and support bubbles, can test themselves twice every week at home. Households, childcare 
and support bubbles of primary, secondary and college staff can also be tested (e.g. if 
grandparents are offering childcare as a support bubble, they too can be tested). The twice-
weekly test kits can be accessed: 

 via employers if they offer testing to employees 

 at a local test site 

 by collecting a home test kit from a test site 

 by ordering a home test kit online 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
mailto:covidereport@lakeside.staffs.sch.uk
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Schools cannot give test kits to parents, carers or household members. Kits can be collected 
from a local collection site or ordered online. 
 
Collect test kits 
You can collect 2 packs of home test kits at a local collection point. Each pack contains 7 tests. 
Anyone 18 or over can collect. You can check online if the location is busy before you go. 
 
https://find-covid-19-rapid-test-sites.maps.test-and-trace.nhs.uk/ 
 
The Collection Point for Tamworth is located at: 
 

Spinning School Lane Car Park, 
Tamworth, 
B79 7BB 
 
Normal Opening Time: 1:00pm – 7:00pm 

 
 
Order home test kits online 
Alternatively, if you cannot get tested at your workplace or are unable to collect test kits, you 
can order a home test kit online. Please use the link to order your kits: 
 
https://www.gov.uk/order-coronavirus-rapid-lateral-flow-tests 
 
What twice-weekly testing involves 
You will be asked to: 
 take a test twice a week (every 3 or 4 days apart) 
 report every result to NHS Test and Trace on the same day you take the test 

 
https://www.gov.uk/report-covid19-result  or  
 
by calling 119. 
 

If anyone tests positive or gets coronavirus symptoms, they should tell the school and: 
 self-isolate immediately 
 get a PCR test to confirm the result 
 follow the stay at home guidance for households with possible coronavirus infection 
 
A Lateral Flow Test CANNOT be used to end an isolation period. If a test is returned positive, 
the full isolation period MUST be observed! 
 
A negative result means the test did not find signs of coronavirus. But this does not guarantee 
you do not have coronavirus, so you should keep following all coronavirus advice including: 
 regular handwashing 
 social distancing 
 wearing a face covering where recommended 
 

https://find-covid-19-rapid-test-sites.maps.test-and-trace.nhs.uk/
https://www.gov.uk/order-coronavirus-rapid-lateral-flow-tests
https://www.gov.uk/report-covid19-result
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/how-to-stop-the-spread-of-coronavirus-covid-19/how-to-stop-the-spread-of-coronavirus-covid-19
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Due to this increase in testing, it is hoped that transmissions across the school and local area 
will be reduced as it will mean we can isolate and halt the transmissions. If bubbles do need to 
close following positive LFT, learning will continue remotely (please see school website for 
policy and further details). 

Attendance 

In January, when the coronavirus (COVID-19) outbreak was increasing, the government made 
clear no parent would be penalised or sanctioned for their child’s non-attendance at school. 

It is vital for all children to return to school to minimise as far as possible the longer-term 
impact of the pandemic on children’s education, wellbeing and wider development. 

School attendance will therefore be mandatory. This means from that point, the usual rules on 
school attendance will apply, including: 

● parents’ duty to secure that their child attends regularly at school where the child is a 
registered pupil at school and they are of compulsory school age; 

● schools’ responsibilities to record attendance and follow up absence 
● the availability to issue sanctions, including fixed penalty notices in line with local 

authorities’ codes of conduct 

Curriculum 
 
During this latest lockdown, the guidance from government was clear that disruption to 
learning should be at a minimum. As a result, every school was responsible for providing at 
least 4 hours of remote learning which was progressive, and reflected the learning that should 
be taught at that point in the school year.  Following this, when all pupils return to school next 
week, the learning for this term will continue as if all pupils had always been in school. That 
said, we will use the first couple of weeks to make judgments as to what additional support the 
children may need moving forward throughout the remainder of the year to both their 
education as well as their mental wellbeing. 
 
When the children return, we shall put a heavy emphasis on prioritising reading. We all know 
that reading underpins the whole curriculum. Additional sessions and adult support will be 
factored in to the timetable as well as a return to the whole school reading scheme. Like 
previously before COVID-19, books will be sent home and then changed when they come back 
into school. The more the children read and return their books, the sooner their books will be 
changed.  
 
In addition, Mercia Primary Academy Trust have built a virtual library in which the children and 
parents can access from the website. This will be launched on Thursday to coincide with World 
Book Day. It will be located on the Banners that scroll across the top of the website. Click on 
the link on the website and it will take you to a wide variety of books that can be used at home 
and as well as in school. Click on the relevant theme/topic and then book to access the tile. 
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Due to the strides forward we have made using ‘Google Classroom’ as a platform to learn 
remotely, we hope to continue with this virtual learning environment (VLE) to enhance our 
practice in school. As a result, each week, children’s learning will be set via Google Classroom 
and completed in the ICT suite or on the Chromebooks in the classroom. It is important that 
children (as well as staff, too!) maintain their Google Classroom skills, in order to enhance their 
digital literacy now and in the future. Learning completed on these days will be marked on 
Google Classroom. Homework such as spelling will be set this way and pupils will continue to 
be able to access the online platforms Purple Mash and TT RockStars as they have done during 
their time away from school. 

We pride ourselves at Lakeside on how well our staff nurture the children and this will not 
change. Making sure those children returning settle back into the school routine with as little 
distress as possible will be paramount to what we do in the initial few weeks. Therefore, each 
class will have a daily 20-minute timetabled slot for structured well-being activities. This slot 
will incorporate circle time as well as exercise: two slots of well-being and two slots of exercise 
per week in addition to the timetabled PE sessions.  

We are aware that being outside is an important way of making us all feel better so each class 
will have a timetabled outside slot to enhance this. 

 

Circle time/PSHE may not be the same each time, or the same in every class, as this will be 
dependent on what each class needs. However, it could include: 

 Talking about worries, concerns and feelings 
 Talking about positives, hopes and what we are grateful for 
 Breathing techniques  
 A story linked that promotes PSHE discussion 
 Newsround and discussion  
 Paired work  
 Group work  

Exercise could include: 

 A walk 
 ‘Wake up shake up’  
 Joe Wicks workout 
 Stretches 
 Yoga 
 Just Dance 
 Team games outside  

 
Ensuring the children return safely and with a good mind-set is our priority. We are confident 
that the measures we will put in place will equip the children to continue to thrive in a safe and 
secure environment and give them the knowledge and skills to be successful. 
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Appendix A 
 


